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A. HISTORY OF ART AT YORK

Welcome to the History of Art Department at York and to the MA course in Stained Glass
Conservation and Heritage Management. This guide is intended to offer you information
and advice, so that you can become more familiar with our procedures and make the best
use of your time here.

An e-version of this handbook can be downloaded at:
h�ps://www.york.ac.uk/history-of-art/current/postgraduate/handbook/

1. Teaching and Administration

History of Art is a free-standing Department with seventeen members of academic staff. In
addition, there are colleagues in the Centres for Medieval Studies, Renaissance and Early
Modern Studies, and Eighteenth Century Studies, and in the Departments of Archaeology,
History, Philosophy and English who are recognised authorities in the history and theory
of art and architecture. See h�p://www.york.ac.uk/history-of-art/.

The Department Office
The Stained Glass Conservation Course is based in the King’s Manor. The course
administrator, Gillian Galloway (gillian.galloway@york.ac.uk), is based in the office in the
Centre for Medieval Studies, Room K/G90, extension 1788.  Her office hours are 9:30-12:30
Monday-Friday. She supports the Course Director, maintains graduate files and
distributes all departmental information to graduate students. It is very important that she
is notified immediately of any change of address or home/mobile phone numbers. The
teaching staff are also based in the King’s Manor.

Course Director Sarah Brown (sarah.brown@york.ac.uk) is in K/G83, extension 4987.

The History of Art Department is otherwise based at the Heslington Campus, on the
second floor of Vanbrugh College (V/227).

Communication and Mail
All students will be issued with an email address on registration. Please ensure that you
check this daily, as all departmental communication will be electronic. Whilst many
students have alternative e-mail addresses, ALL official university business takes place
via ‘@york.ac.uk’ accounts. Papers and mail are left in the student pigeon holes in the
CMS.  The postal addresses for the Heslington and King’s Manor campuses are as follows:

University of York University of York
Heslington The King’s Manor
York York
YO10 5DD YO1 7EP

5

https://www.york.ac.uk/history-of-art/current/postgraduate/handbook/


The Nicolas Barker Conservation Studio
This is a designated fully equipped teaching workshop in the King’s Manor (K117) to
which all students on the course have access. You will be given access codes to the
workshop on arrival.

DO NOT SHARE THIS INFORMATION WITH ANYONE WHO IS NOT ON THE
COURSE.

The Chair of the Board of Graduate Schools
The Chair of the Board of Graduate Schools is held in rotation by members of the Art
History teaching staff.  Dr Richard McClary (K/282, x4470, richard.mcclary@york.ac.uk) is
currently Graduate Chair. The Chair has regular office hours and may also be approached
by any student with concerns. If the Chair is unavailable, students are also welcome to
speak to their tutors or the Head of Department.

The Board of Studies, Graduate Commi�ee, and Student representation on them
The Board of Studies is the governing academic commi�ee for History of Art. Working
under the auspices of the University Senate, it determines and co-ordinates all ma�ers of
academic policy and practice relating to teaching in the department and comprises all
full-time members of the academic staff, plus undergraduate and postgraduate Student
Representatives. It normally meets once a term, on the Wednesday afternoon of Week 9.
There is also a Graduate Commi�ee which reports directly to the Board of Studies. This
meets once a term, usually on the Wednesday afternoon of Week 6. The Graduate
Commi�ee comprises the Graduate Chair, Research Programmes Director, Director of the
MA in Stained Glass Conservation and Heritage Management, and Head of Department in
addition to postgraduate Student Representatives.

During the first week of each academic year, you are encouraged to stand for the post of
MA student representative or to hand in nominations to Gillian Galloway. Every year
there is at least one and up to three student reps for the taught MAs in History of Art,
representing full-time, part-time, and international students.
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2. Research Interests of Members of Staff

The Research Clusters
Whilst the department offers a broad range of expertise on art history in the Western
tradition, the department has five research strands: British Art, Medieval Art and
Medievalisms, Modern and Contemporary, Architectural History and Theory and Stained
Glass. These comprise various members of the academic staff and research student
community at York, may include visiting scholars, and organise research seminars,
conferences and reading groups. In addition, the department has other areas of combined
interest in Renaissance and Baroque Studies, Theory and 19th- and 20th-Century Art.

Architectural History and Theory Research School
The Architectural History and Theory Research School supports and sustains adventurous
research in architectural history and theory at York. Our research embraces many periods
and locations, combined with a notable range of theoretical and methodological
approaches. We have particular strengths chronologically in medieval, early modern, and
modern; geographically in Britain, France, Italy, the Netherlands and Germany; and
methodologically in social, historical materialist, feminist, poststructuralist, and multi- and
inter-disciplinary approaches. We also offer significant expertise in stained glass,
architectural drawings, urbanism, and archival work.

British Art Research School
York has an exceptionally large concentration of faculty and researchers working on
British art topics and is a world centre for the study of the field. A number of scholars with
international reputations work in the School, and the chronological periods covered
extend from Early Christian to the contemporary.

Medieval Art and Medievalisms Research School
The University of York has a long-standing reputation for postgraduate work in medieval
studies through the Centre for Medieval Studies, which has included art historians on its
staff from its inception. York has exceptional strengths in medieval art history from the
collapse of the Roman Empire to the Renaissance and Reformation, covering most regions
of the medieval world (Britain and Ireland, Northern Europe, France and Italy) and all the
major media (including architecture, sculpture, stained glass, painting and manuscript
illumination, textiles, metalwork and decorated pavements).

Modern and Contemporary School
Formed in 2015, this is the newest of the Department’s research clusters and the fastest
growing.  Research expertise includes abstract art, avant-gardes and neo-avant-gardes,
contemporary art writing, feminist art practices and theory, film and film theory, modern
and contemporary sculpture, postcoloniality, art and visual cultures, post-war American
art and queer theory.  The cluster has close links with the Centre for Modern Studies at
York, and museums, galleries and institutions around the world.
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Stained Glass Research School
York has unparalleled resources for the study of stained glass and is among the research
interests of three staff members. The department wishes to develop research at all levels
and in all periods. The conservation of the stained glass of York Minster continues to
provide many opportunities for study. The centre is also the base for the operations of the
British Corpus Vitrearum Medii Aevi, the international project for the study of medieval
stained glass and a British Academy research project.

The research interests of the staff involved in the MA in Stained Glass Conservation and
Heritage Management are summarised below.

Tim Ayers MA, PhD (London),

Office: Centre for Medieval Studies, King’s Manor K/281
Tel. (01904) 323919; E-mail: tim.ayers@york.ac.uk
h�p://www.york.ac.uk/history-of-art/staff/ayers/

Tim Ayers is Professor in the History of Art, and a member of the Centre for Medieval
Studies. He is a member of the national commi�ee of the Corpus Vitrearum Medii Aevi.

Research interests:
Tim has published on stained glass, sculpture and architecture in England between the
thirteenth century and the end of the middle ages; he also edited the medieval volume in
the History of British Art, published by the Tate. His last book was on the stained glass of
Merton College, Oxford.  He is currently completing an edition of The Building Accounts of
St Stephen’s Chapel, Westminster, 1292-1396, with Dr Maureen Jurkowski.  Tim welcomes
proposals to work on British art in the high and later middle ages.  Recent work includes:

The Medieval Stained Glass of Merton College, Oxford, Corpus Vitrearum Medii Aevi Great
Britain VI (Oxford: British Academy, 2013

ed. and contrib., The History of British Art, 600–1600 (London: Tate Publishing, 2008)

‘Remaking the Rayonnant Interior: The Choir of Merton College Chapel, Oxford‘, in The
Year 1300 and the Creation of a New European Architecture, ed. A. Gajewski and Z. Opacic
(Turnhout: Brepols, 2007), 123–31

The Medieval Stained Glass of Wells Cathedral, Corpus Vitrearum Medii Aevi (CVMA) Great
Britain, IV, 2 vols., (Oxford, British Academy, 2004)

co-ed. (with T. Ta�on-Brown), Medieval Art and Architecture at Rochester, British
Archaeological Association Conference Transactions (2002), (Leeds, 2005)

ed. and contrib., The West Front of Salisbury Cathedral, A History and Study in Conservation
(Chichester, Phillimore Press, 2000)
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Sarah Brown MA (York), FSA, FRHistS

Office: The King’s Manor, K/G83
Tel: (01904) 324987; Email: sarah.brown@york.ac.uk

Sarah Brown is a senior lecturer in the History of Art and Course Director of the MA in
Stained Glass Conservation and Heritage Management. She is Director of the Stained
Glass Research School and a member of the Centre for Medieval Studies. She is also is a
senior research associate of the Institute of Archaeology at University College, London.

Her research has touched upon many aspects and periods of stained glass and its
contribution to the decor of the ecclesiastical interior. She has published on the
architecture, glass and furnishings of Salisbury and Bristol cathedrals, Tewkesbury Abbey,
York Minster, St George’s Chapel, Windsor, and Fairford parish church. She has also
worked on the ecclesiastical architecture of the Catholic Church and the impact of cultural
and religious diversity on the built environment. Current research interests include the
early history of stained glass restoration and post-medieval reception of medieval art.

She is Director of the York Glaziers Trust, Chairman of the British Corpus Vitrearum Medii
Aevi and Expert Member and General Secretary of the International Scientific Commi�ee
for the Conservation of Stained Glass (a joint Corpus Vitrearum/ICOMOS commi�ee).

Publications include:

The Great East Window of York Minster:  An English Masterpiece (London: Third Millennium
Publishing 2018)

A Fragile Inheritance. The Care of Stained Glass and Historic Glazing. A Handbook for
Custodians, co-authored with Sebastian Strobl (London, 2002)

‘Our Magnificent Fabrick’. York Minster: An Architectural History c1220-1500 (Swindon, 2003)

“So Perfectly Satisfactory”. The Stained Glass of Thomas Willement’ in Sarah Brown (ed) A
History of the Stained Glass of St George’s Chapel, Windsor Castle, Historical Monographs
Relating to St George’s Chapel Vol. 18, 109-145 (Windsor, 2006)

‘Women Stained Glass Artists in Victorian England: The Case of Helen Matilda, Countess
Dowager of Radnor (1846-1929), Ecclesiology Today 37 (2006), 57-66

‘Catholic Church Building in England’, Ecclesiology Today 38 (2007), 7-24.

Fairford Parish Church: A medieval church and its stained glass, co-editor and author, with
Lindsay MacDonald (revised second edition, Stroud, 2007)
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‘Recovering the Past – Thinking about the Future: Writing about stained glass in England,
c.1750-c.1850’, in Karine Boulanger and Michel Hérold (eds) Le Vitrail et les Traités du
Moyen Âges a nos Jours (Bern, 2008), 277-296.

Religion and Place: Liverpool’s Historic Places of Worship (Swindon, 2008)

Ervin Bossanyi: Vision, Art and Exile (Reading, 2008).

‘Repackaging the Past: the Survival, Preservation and Reinterpretation of the Medieval
Windows of St Mary’s Fairford, Gloucestershire’ in Virginia Chieffo Raguin (ed), Art, Piety
and Destruction in the Christian West 1500-1700 (Ashgate, Farnham), 91-112.

‘Stained Glass Conservation at York Minster: Past Histories, Future Challenges’, in L.
Pilosi, M. Shepherd and S. Strobl (eds.) The Art of Collaboration: Stained Glass Conservation in
the Twenty-First Century, Proceedings of the 2009 Forum on the Restoration and
Conservation of Stained Glass Windows (Turnhout, 2010), 57-64.

Apocalypse: The Great East Window of York Minster (London: Third Millennium Publishing,
2014)

Ivo Rauch, BA (Trier), MA PhD (Freiburg i. Br.)

Office: Arenberger strasse 190, Koblenz 56077, Germany; Tel. (0049) 261-66129;
Email: ivo.rauch@york.ac.uk

Ivo Rauch is a Visiting Lecturer on the MA in Stained Glass Conservation and Heritage
Management. Based in Germany, he works as an independent consultant on stained glass
conservation, restoration, installation and research projects in a wider range of contexts
and countries.  He completed glaziers’ training while studying theology and pedagogy at
the University of Trier; he went on to write his master’s and doctoral theses in art history
and German studies, researching late Gothic glass from Trier Cathedral preserved in
England, and the patronage of the Katharinenkirche windows in Oppenheim am Rhein.
His research interests continue to centre on the iconography and patronage of medieval
and Early Modern glass painting; his lectures and publications approach the subject from
both art historical and technical angles.  Ivo has worked as a consultant in both workshop-
and museum se�ings, and serves as the Chairman for the German National Commi�ee of
the Corpus Vitrearum Medii Aevi. He is an Expert Member of the International Scientific
Commi�ee for the Conservation of Stained Glass (a joint Corpus Vitrearum/ICOMOS
commi�ee).
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Publications include:

The Conservation and Restoration of Historical Stained and Painted Glass: An
Introduction to the Problems; published: h�p://www.cvma.ac.uk/content/conserv/rauch.htm
(This article originally appeared as ‘Konservierung und Restaurierung historischer
Glasmalereien. Eine Einführung in die Problematik’ in Die Denkmalpflege, 62/2, 2004: pp.
141-50 and 154).

Glas. Malerei. Forschung. Internationale Studien zu Ehren von Rüdiger Becksmann, edited with
Hartmut Scholz and Daniel Hess (Berlin, 2004).
(„Glass.  Painting.  Research: International Studies in Honor of Rüdiger Becksmann.  Ivo
Rauch, Hartmut Scholz, Daniel Hess, eds.)

„Die Bundeslade und die wahren Israeliten – Anmerkungen zum mariologischen und
politischen Programm der Hochchorfenster der Kathedrale von Chartres“ („The Ark of the
Covenant and the True Israelites: The Marian and Political Programs of the Choir
Windows in Chartres Cathedral“), in: Glas. Malerei. Forschung. Internationale Studien zu
Ehren von Rüdiger Becksmann, ed. Scholz, Rauch, Hess (Berlin, 2004): pp. 61-72.

«Conservation et Restauration des Verrières anciennes. Introduction à la Problematique»
(«Conservation and Restoration of Historic Glass Painting: An Introduction to the
Problematic»), in: Bulletin de la Cathedrale de Strasbourg, XXVI, 2004: pp. 127-136.

„Trierer Glasmalereien in Shrewsbury. Wiederentdeckte Fensterstiftungen der Domherren
fuer die Andreas- und Stephanuskapelle des Trierer Doms“ ("The Stained Glass of Trier in
Shrewsbury: Rediscovered  Window Donations by the Canons of the Andreas- and
Stephanus-Chapels in Trier Cathedral"), in Kataloge und Schriften des Bischoeflichen Dom-
und Dioezesanmuseums Trier, Vol. V (Trier 1998).

„Das Mariensta�er Flechtbandfenster – Bestand und Rekonstruktion“ („The
Knotwork-Window of Mariensta�: Condition and Reconstruction“), in: Die Klosterkirche
Mariensta�.  Forschungsberichte zur Denkmalpflege Bd. 4, ed. Landesamt für
Denkmalpflege Rheinland-Pfalz (Worms, 1999): pp. 76-84.

„Anmerkungen zur Werksta�praxis in der Glasmalerei der Hochgotik“ („Workshop
Practice in High Gothic Glass Painting: Observations“), in: Himmelslicht. Europäische
Glasmalerei im Jahrhundert des Kölner Dombaus (1248-1349); Ausstellung des
Schnütgen-Museums in der Josef-Haubrich-Kunsthalle Köln vom 20.11.1998-7.3.1999 (Köln,
1998): pp. 103-106.  (Exhibition catalogue: „Heaven’s Light: European Glass Painting in the
Time of Cologne Cathedral’s Construction.“  Cologne, Museum Schnütgen).
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"Memoria und Macht. Die mi�elalterlichen Glasmalereien der Oppenheimer
Katharinenkirche und ihre Stifter" ("Memory and Power: The Medieval Stained Glass of St.
Catherine's Church in Oppenheim and its Donors"), Quellen und Abhandlungen zur
mi�elrheinischen Kirchengeschichte, Vol. 81 (Mainz, 1997).

"Die Farbverglasung der Oppenheimer Katharinenkirche. Ihre Wiederherstellung
zwischen Romantik und Historismus" ("The Stained Glass of St. Catherine's Church in
Oppenheim: From Romantic to Historicist Restoration"), with Falko Bornschein and Ulrike
Brinkmann, in: Quellen und Studien zur mi�elalterlichen Glasmalerei (Corpus Vitrearum
Medii Aevi Deutschland Studien II), ed. Rüdiger Becksmann (Berlin, 1996): pp. 150-201,
264-272.

"'Extra ecclesiam nulla salus'. Das Weinstockfenster aus dem Trierer Dom als Reaktion auf
Luthers Kirchenkritik" ("The Grapevine Window in Trier Cathedral as a Reaction to
Martin Luther's Church Critique"), Deutsche Glasmalerei des Mi�elalters. Bildprogramme,
Auftraggeber, Werkstae�en, Vol. II, edited by Ruediger Becksmann, (Berlin, 1992) pp. 173-
186.
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Louise Cook, PhD (UCL)
Lecturer in Conservation
Office: The King’s Manor, K/260
Email: louise.cooke@york.ac.uk

Lu Cooke is a conservation expert interested in sustainability, historic buildings,
archaeological sites and landscapes. She undertook an undergraduate degree in
Archaeology at the University of Birmingham and then worked for the Museum of
London Archaeology Service before joining the Archaeology Commissions team at English
Heritage. In 2001 she was based in Lebanon working on the archive from the post-civil
war Beirut Souks excavations. She then returned to study at the Institute of Archaeology,
University College London, undertaking an MA in Managing Archaeological Sites, and
her PhD researching approaches to the conservation of earth structures. Her fieldwork was
undertaken in Central Asia and the Middle East with particular focus on the multi-period
earthen cities of Ancient Merv (Turkmenistan).

She joined the Department in York in 2016 and is involved in conservation research and
projects in the UK  and overseas, most recently as an invited expert to the World Heritage
Young Professionals Forum as part of the World Heritage Commi�ee Meeting in Bahrain.

Louise is interested in the ways in which we value the past and how we pass that on to the
future and the challenges posed to this by the changing climate in the 21st century.  Earth
building materials show these challenges really well – their conservation isn’t ever a static
‘product’ but rather a process of managing and accepting change. Louise is interested in
how this ‘process’ applies to the conservation of archaeological sites, historic buildings
and landscapes – different materials and different types of building respond in different
ways and in turn these provide opportunities to tell their stories and retain their
significance in different ways.

For more information see the department of Archaeology Webpages:
https://www.york.ac.uk/archaeology/staff/academic-staff/lu-cooke/#research-content
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B. THE TAUGHT MA COURSE

1. Aims and Objectives

The taught MA in Stained Glass Conservation and Heritage Management is unusual in
that it draws upon modules offered by two departments in the University - History of Art
and Archaeology. It will combine the disciplines of History of Art, Archaeology,
Conservation Studies and Heritage Management, with the acquisition of advanced
practical and technical skills. In training you in methods of research, it will raise your level
of critical and intellectual engagement, instilling a more self-conscious awareness of your
own scholarly procedures, and improving your writing skills.

Masters level learning outcomes
Masters degrees are awarded to students who can demonstrate:

a) a systematic understanding of knowledge, and a critical awareness of current
problems and/or new insights, much of it which is at, or informed by, the forefront
of their academic discipline, field of study, or area of professional practice;

b) a comprehensive understanding of techniques applicable to their own research or
advanced scholarship;

c) originality in the application of knowledge, together with a practical understanding
of how established techniques of research and enquiry are used to create and
interpret knowledge in the discipline;

d) conceptual understanding that enables the student:
(i) to evaluate critically current research and advanced scholarship in the

discipline;
and

(ii) to evaluate methodologies and develop critiques of them and, where
appropriate, to propose new hypotheses.

The stained glass conservation modules will integrate technical training with an
exploration of the theoretical and intellectual contexts from which historical methods and
approaches are derived. The History of Art and Archaeology options enable you to
explore the wider context, thereby giving you a broader perspective and learning
experience from your chosen field.

The 12-week workshop placement in the summer of your first year will enable you to
develop and hone your technical skills and to contextualise your theoretical learning. A
significant part of the course assessment depends upon the placement report.

The Dissertation is the culmination of the course: an in-depth study that demonstrates
your ability to sustain an independent research project and write it up in a form that meets
graduate standards of scholarship.
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The Autumn term lectures by external experts and the Spring term Master-Classes which
take place each year will give you access to eminent scholars and practitioners from the
wider world of stained glass research and conservation. As they are also open to a wider
external audience, they will also be an opportunity for interaction with the wider
practitioner and professional community. A�endance is compulsory and the Spring term
Master-Classes carry marks towards the award of your degree.

The departments, research strands, and centres also run seminars, conferences, symposia
and reading groups that might help you contextualise your work more broadly and give
you access to a broader range of researchers outside the department and university. Whilst
many of these seminars may not cover your own particular areas of knowledge, they may
unexpectedly plant some idea or approach which later becomes useful; and they will
certainly give you an opportunity to hear some eminent scholars, and some younger
scholars whose work is as yet unpublished, from both York and other universities, talking
on a wide variety of issues. At research seminars, you will meet other graduates and
scholars, working on very diverse subjects, across a wide range of disciplines. There is
usually time for a drink and some less formal discussion afterwards.

If you are a�ending additional lectures or seminar series or reading groups, please keep a
record of these as they may be useful for references and/or further graduate applications.
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2. Personal Supervision
Your personal supervisor will be Course Director, Sarah Brown.   All graduate students
may also contact the Graduate Chair. For the academic year 2020/21 -  Dr Richard
McClary.  He will have regular office hours and can be contacted outside of these by
e-mail. Your first port of call for issues concerning the course should always be the Course
Director, Sarah Brown, who can always be contacted by email when not in the office. You
will meet her regularly throughout your two-years of study.

3. Teaching Methods
Modules are normally taught by a weekly two-hour seminar. Field trips to local archival,
bibliographic and exhibition resources and to view works of art and architecture in the
original may be included in the programme where appropriate. In addition, there will be a
series of workshops and meetings throughout the course relating to the development of
your dissertation.

4. Feedback to You
You will receive feedback on assessed essay outlines as long as they are submi�ed by the
specified dates. In the summer of your first year you will receive feedback on your
placement report synopsis. Over the summer term and vacation in your second year you
will receive feedback on draft chapters of your draft dissertation (again, subject to timely
submission). When module essays, placement report and dissertation marks are released,
you will receive a copy of the first marker’s report on each piece of work. (Please note that
feedback procedures may vary in other departments and centres)

5. Feedback from You
At the end of term, you will be asked to give student feedback for each module. We
strongly encourage you to participate in this in since they directly affect how the course
may be taught and differently resourced in subsequent years. When completing this task,
please try to be both honest and constructive. All feedback is anonymous.

Questions, concerns or issues that you wish to be raised in the department can be
communicated directly to the Graduate Chair, or via your MA representative.

\
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6. Course Structure
For the dates of terms for academic years see h�p://www.york.ac.uk/admin/po/terms.htm

The MA in Stained Glass Conservation and Heritage Management is taught over two
years.

Year One

Autumn Term

The History and
Theory of Stained
Glass Conservation
(8 seminars and site
visit)

Conservation Studies
I: Approaches to
Conservation (7
seminars and field
trip)

Autumn Master-Class
(Wed 25 November)

Spring Term

Painting with Light:
Stained Glass in the
Medieval Tradition
(8 seminars)

Conservation Studies
II: Issues in Cultural
Heritage Conservation
(8 seminars)

Spring Master-Class
(Friday 12 March)

Summer Term Introduction to Stained Glass Conservation (weeks 0-6)
Workshop Placement (week 9 onwards)

Summer Vacation Workshop Placement

October 2021 Placement Report submi�ed
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Year Two

Autumn Term
The Art and Imagery of
York Minster
(8 seminars)

Cultural Heritage
Management I:
Concepts, Principles
and Practice
(7 seminars)

Autumn Lecture
(Visiting lecturer, tbc)

Spring Term
Free choice of option*

Advanced Techniques
of Stained Glass
Conservation
(8 seminars and
practical project)

Dissertation
Preparation: Research
Skills in Stained Glass
History and
Conservation.

Spring Master –Class
(usually Saturday of
week 8)

Summer Term Dissertation Preparation

Summer Vacation Dissertation Preparation

51st week of
enrolment in

2021/22
Dissertation Submission

*Subject to timetabling, in year two students are free to choose from History of Art and
Archaeology options.
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7. The Structure of the Year
(non-covid conditions - the information below has changed for 2020-21)

YEAR ONE
Autumn Term
Week 1: Intensive stained glass craft skills course; preliminary meetings with Course
Director, tutors and members of staff within the department; induction events.
Preliminary module meetings.
Weeks 2 to 9: Module Seminars in History of Art and Archaeology. (See individual course
books for History of Art and relevant web pages for Archaeology)
Week 8: Autumn Lecture (November 22)
Week 10: meeting with supervisor to finalise arrangements concerning History of Art
assessed essay for the term and Archaeology essay to be handed in.

Christmas Vacation
Completion of History of Art assessed essay. Preliminary reading for Spring term
modules.

Spring Term
Week 1: History of Art assessed essays to be handed in.
Weeks 2-9: Module seminars in History of Art and Archaeology. (See individual course
books for History of Art and relevant web pages for Archaeology).
Weeks 4-5: Meetings with course director concerning arrangements for studio placement
Week 6: Assessed essay outlines submi�ed to module tutors
Week 8 (tbc): Spring Master-Class
Week 10: meeting with supervisor to finalise arrangements concerning History of Art
assessed essay for the term, meeting with Course Director to finalise arrangements for the
placement and hand in Archaeology essay.

Spring Vacation
Preparation of assessed essay for History of Art autumn module and report on Spring
Master-Class. Final preparations for Summer placement.

Summer Term and Summer Vacation (12 weeks)
Week 1: History of Art assessed essay and Spring Master-class report to be handed in.
Students begin the Studio placement. Students will maintain a workshop log throughout
this period and remain in regular communication with the Course Director. This will
provide material for their assessed workshop report. By 19 August 2020 each student must
have discussed their placement report structure and content with the course director, an
exchange which will inform the writing of the report synopsis. A synopsis of the report
must be submi�ed, together with drafts of the workshop log, by noon on the Wednesday
of 30 September 2020.
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YEAR TWO

Autumn Term
Week 1: Supervisory/meeting with Course Director. Submission of placement report by
noon on Wednesday.
Weeks 2 to 9: Module Seminars in History of Art and Archaeology. (See individual course
books for History of Art and relevant web pages for Archaeology)
Week 7: Tutorials to discuss essay topics
Week 7 (tbc): Autumn Lecture
Week 9: Essay synopsis submi�ed to module tutor
Week 10: Hand in Archaeology assessed essay, meeting with supervisor to finalise
arrangements concerning assessed essay for the term.

Week 6: Progression Board meets to confirm that students have satisfactorily completed all
Year 1 coursework and met the requirements to continue with the MA programme.

Christmas Vacation
Completion of History of Art assessed essay. Preliminary reading for Spring term
modules.

Spring Term
Applicants interested in pursuing doctoral research funded by WRoCAH
(h�p://wrocah.ac.uk/) or Wolfson
(h�p://www.york.ac.uk/study/postgraduate/fees-funding/scholarships/wolfson/#tab-4)
will be completing their research proposals and forms during this term, seeking references
from their referees, making a list of relevant artefacts, texts, staff and resources at the
university or in the region and discussing their training needs and applications with the
Graduate Chair.

Week 1: History of Art assessed Essay to be handed in to Department Office by 12 noon on
Wednesday
Weeks 2-9: Module seminars in History of Art and Free Option.
Weeks 3-6: A�end dissertation workshops (dates to be announced)
Week 7: Tutorials to discuss essay topic
Week 8 (tbc): Spring Master-Class
Week 9: Essay synopsis submi�ed to course tutor
Week 10: Monday-submission of 1-page dissertation synopsis. Oral feedback at the end of
the week.
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Spring Vacation
Preparation of assessed essay for Spring History of Art module(s), option module and
report on Spring Master-Class.

Summer Term
Week 1: Assessed Essays and Spring Master-Class reports to be handed in. Meeting with
Course Director.
Week 3: Wednesday:  submission of dissertation synopsis
Week 5: MA Conference
Week 6: Dissertation presentations
Week 7: Release of dissertation synopsis marks and reports
Weeks 5-10: Meetings with dissertation supervisor(s) to discuss topic development

Summer Vacation
During the vacation the supervisor will consider a draft of each chapter, subject to timely
submissions. Introductions and conclusions can be discussed via submission of an outline
only; full drafts will not be read of these sections.

8. Course Content

YEAR ONE

Autumn Term

Title: Introduction to Stained Glass Conservation

Convenors: Sarah Brown and Dr Ivo Rauch
Tutors: Zoe Harrigan MA, Nancy Georgi MA ACR and Nick Teed MSc

ACR

Learning Outcomes: On completion of this module, students should have acquired a
basic knowledge of glass technology, a practical knowledge of the
production techniques of stained glass, a basic knowledge of
conservation technology and familiarity with the basic bibliography
relevant to the field. Weekly a�endance is required of all students.

Description: This course will build the confidence and develop the skills of those
new to the discipline, or who have come from a craft rather than a
conservation background. It will provide a practical foil to the
theoretical and historical module taught this term and will ensure
that all students are well grounded in the techniques that will be
essential to the successful studio placement.
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Assessment: Satisfactory completion of practical assignments and associated
documentation report, as well as the Spring Master-class report.

22



Title: The History and Theory of Stained Glass Conservation

Convenors: Sarah Brown and Dr Ivo Rauch

Description: The course will concentrate intensively on the history of stained
glass conservation. This history necessarily derives from the
intellectual history of the periods in question and reflects, for
example, the antipathy to images during the Reformation; the
relatively low value placed on medieval artwork (including glass
painting) during the Enlightenment of the 18th century; and the
rediscovery of the Gothic through Romanticism and Historicism
during the nineteenth century.  The sources that provide the key to
our understanding of these periods will be studied in depth, while
historic techniques will be investigated and reproduced in practice,
so that students may be�er understand both the historic methods
and their accompanying sensibilities. Dr Rauch will join the course
for the later seminars of the module. Seminars topics and
bibliography will be distributed in the course book.

Title: Conservation Studies I: Approaches to Conservation

Module Leader: Dr Louise Cooke

Description: This signature module deals with philosophical approaches to
conservation. On completion students will have learned how and
why the concept of cultural heritage and its conservation came into
being. They will have acquired a knowledge and understanding of
the key conservation protagonists of the past and a sound grasp of
the process of determining value and significance of cultural
heritage. The course will enable students to place their study of
stained glass conservation in a wider cultural context.

Title: Autumn Lecture

Friday November 22 – title tba
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Spring Term

Title: Painting with Light: Stained Glass in the Medieval Tradition

Convenor: Prof Tim Ayers

Description: York is uniquely rich in materials for the study of stained glass,
which was among the most popular monumental media in the
middle ages and beyond, inspired by the metaphysical value of light
and the communicative power of illuminated images: the
enamel-painted picture windows of the 16th–19th centuries were
premised upon new thinking about the image, after the
Reformation; not surprisingly, the medium also enjoyed a new
popularity in the Gothic Revival of the 19th century, famously
a�racting the many talents of Morris & Co., but also supporting
commercial firms to fill many thousands of windows in secular and
sacred buildings across Europe and the United States. Taking an
international perspective, but with local visits, this module sets out
to explore the issues that the medium raises, including the
relationship to architectural se�ings, ways to read these striking
images in context, the variety of their functions for different
audiences, and the creative partnerships involved in the making of
such monumental art.

Title: Issues in Cultural Heritage Conservation

Module Leader: Louise Cooke

Description: The course will introduce students to a range of issues in cultural
heritage at an international level and the role of policy in addressing
them.

For full details and reading lists etc see:
h�p://www.york.ac.uk/archaeology/postgraduate-study/taught-post
grads/modules-list/core-modules/spring-term/cultural-heritage/
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YEAR TWO

Autumn Term

Title: The Art and Imagery of York Minster

Convenor: Sarah Brown

Description: This module will examine some of the surviving iconographic
schemes in the Minster, looking not just at the stained glass, but at
the remaining medieval sculpture and monumental paintings so as
to give as comprehensive a view as possible of the imagery in the
Minster. This module will underline the importance of studying
stained glass in the context of a major monument.

Title: Concepts, Principles and Practice

Convenor: Prof John Schofield

Description: This module introduces students to the basic principles, concepts
and philosophy of cultural heritage management and conservation
and places these within a historical and cultural context. It will
enable students to identify and understand the formal cultural and
heritage management process, and will introduce the notion of
multiplicity of meaning and value a�ributed to heritage,
archaeology and the past, and the consequence of this. It will
explore the legislation, national policy and international charter
documents that frame cultural heritage management and
conservation.

For full details see:
h�p://www.york.ac.uk/archaeology/postgraduate-study/taught-post
grads/modules-list/core-modules/autumn-term/heritage-1/
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Spring Term

Title: Advanced Techniques of Stained Glass Conservation

Convenors: Sarah Brown and Dr Ivo Rauch

Description: The module will be project-based and practical exercises and
experiments by the students will accompany each topic. Building on
the module History and Theory of Stained Glass Conservation in year
one, the latest developments in glass conservation technique will be
introduced and investigated through both theoretical and practical
approaches. The integration of the course with the international
master-class will keep the course up-to-date in the very latest
developments in the field of glass painting conservation, and will
provide valuable opportunities for the discussion of new research.
During the course students will be considering their dissertations,
which will then be carried forward in the summer term.

Title: Optional module of your choice from History or Art or Archaeology

Title: Dissertation Workshops and Research Skills in Stained Glass
History and Conservation and

Convenor: Sarah Brown and Dr Ivo Rauch

Learning Outcomes: The workshop-based course will cover Research Sources, Contexts,
Skills and Methods.  The aim of this course is to introduce you to a
range of primary sources, both visual and wri�en, published and
unpublished. The course will provide guidance regarding
expectations for MA work and advanced scholarly research (as
exemplified by the dissertation). It will introduce you to a range of
significant methodologies and insights from the forefront of the
discipline, encouraging you to adopt and adapt methodologies to
suit your own developing intellectual interests.

Description: This course is designed to give you hands-on experience with new
types of material and contexts.
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9. The Studio Placement

The studio placement is an important part of the MA course structure, taking place over 12
weeks in the summer term and part of the summer vacation of the first year of the two
year course (normally from late April until the end of August). In the Autumn and Spring
terms of their first year students will have followed the taught modules ‘History and
Theory of Stained Glass Conservation, ‘Painting on Light: Stained Glass from Gothic to
Gothic Revival’ and ‘Conservation Studies I and II: Approaches and Issues’, in which
historical, theoretical and practical approaches to the conservation of stained glass and
historic buildings have been explored in depth. Additionally, those students relatively
new to stained glass craft and conservation have pursued an intensive course on basic
glass handling and stained glass conservation.

Aims
The studio placement will enable students to consolidate and expand their practical skills,
pu�ing them to the test in real rather than contrived situations. They will take on projects
that test their abilities to translate theory into practice in an environment in which targets,
timescales and budgets impose disciplines and pose challenges that cannot easily be
replicated in a University context. The experience of working within a business, in a team
with colleagues and with clients, custodians, consultees and heritage bodies will be an
invaluable aspect of this phase of the training. In addition to sharpening the practical tools
at their disposal, students will have a chance to develop skills of advocacy, presentation
and project management. The placements will also introduce students to a range of
projects of greater scale and complexity.

Learning Outcomes
On completion of this module, students should have acquired:

● The ability to apply theoretical approaches to a diversity of practical contexts, as
agreed in advance in consultation with the host studio

● The capacity to work efficiently, effectively and to a consistently high standard in a
workshop/professional practice environment

● The ability to work to timescales and within budgets
● Experience of planning a project from start to finish, working alongside other

disciplines and specialisms, as agreed in advance in consultation with the host
studio

● A more strategic sense of the role of stained glass conservation in major
conservation projects

Of the same credit value as the Dissertation, the Placement will form a key element in the
assessment of the degree, based upon submission of a placement report (7,500-8,500
words) accompanied by appendices and a detailed workshop log compiled throughout the
placement. Studio placements have been negotiated by the University with major studios
of international reputation at home and abroad. Students may express a preference for the
location of their placement, but will be guided by the teaching staff towards a workshop
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experience that is considered most appropriate to their personal training needs. A
programme of work and projects in which the student is to be involved will be agreed at
the start of the placement. While the director of the placement studio will report to the
Course Director on performance, progress will also be monitored through the workshop
log and where appropriate by supervisory visits and will culminate in an assessed report
which may be formative in the determination of dissertation topics.

If a student experiences any difficulties during the placement, it will be the Course
Director’s role to ensure that these are resolved quickly, and if necessary by relocating the
student to another suitable placement.

The satisfactory completion of the studio placement is a course requirement and an
essential component in the award of the Master’s degree. Failure to complete the
Placement satisfactorily may jeopardise your progression into the second year of study.
Evidence of placement completion will be supplied by the student in the form of a:

● 2000 word report synopsis
● submission of preliminary drafts of the placement log, accounting for all 16 weeks

of placement activity
The course tutors may also seek additional reports from the placement hosts concerning
a�endance.

10. The Free Option – Spring Term, Year Two

Subject to timetabling and with the guidance of the Course Director and other members of
staff, students will be free to choose a second option from among those available in the
History of Art and Archaeology Departments and in the Centre for Medieval Studies.

Recent options have included:
Churches and High Crosses
Interpreting Northern Renaissance Art
The Historic Domestic Interior
Mapping the World, 1100-1300
The Archaeology of Late Medieval Buildings
Medieval Se�lement and Communities
Cultural Heritage Management II: Museums, Audiences and Interpretation
Interpreting Historic Buildings
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11. Master-Classes

Students will be required to a�end the programme of Autumn Lectures and Spring
Master-classes organised every year. A�endance at both events is a course requirement.  A
report of 2500 words on the Spring Master-class must be submi�ed by noon on
Wednesday of Week 1 of the Summer term.  The Spring master-class programmes are
delivered by a roster of international contributors and will also be open to an external
audience, offering students an invaluable opportunity to interact with the wider
conservation community. Lectures and demonstrations will be complemented by site
visits.

Past Master-Classes have included:

Spring 2016
The Nineteenth Century: Treasures, Problems, Solutions
Speakers: Dr Jasmine Allen, Dr Ulrike Brinkmann, Dr Alison Gilchrist, Merlyn Griffiths,
Dr Neil Moat

Autumn 2016
Milner-White and All That:  The Restoration of York Minster’s Windows c. 1750-1950
Speaker:  Sarah Brown

Spring 2017
Environmental Protective Glazing.  Recent Project and New Research
Speakers:  Keith Barley, Barley Studio, Nancy Georgi, The York Glaziers Trust, Tom
Küpper, Lincoln Cathedral, Dr Sophie Wolf, The Vitrocentre, Romont

Autumn 2017
Cold Paint on Stained Glass in Nuremburg around 1500. Patina, Varnish and Glazes
Speaker:  Martha Hör, Glasrestaurierung Hör, Fürth, Germany

Spring 2018
Collectors and Collections
Speakers:  Dr Ute Bednarz (CVMA Potsdam), Anna Eavis (English Heritage), Dr Marie
Groll, Dr Ivo Rauch

Autumn 2018
A Decade of Discovery:  The Great East Window of York Minster – 10 Years on
Speakers:  Sarah Brown (York Glaziers Trust/York), Prof Ian Freestone (UCL, London),
Prof. Nigel Morgan (Cambridge), Prof. Richard Marks (York/Cambridge)
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12. Course Assessment and Examination Requirements

The individual course modules are assessed according to the methods of assessment
currently operating in the departments of History of Art and Archaeology respectively.
The Studio Placement in year one and the final Dissertation at the end of year two are the
single most important elements of the MA degree. Failure to complete either satisfactorily
will mean that the Master’s degree will not be awarded.

YEAR ONE (180 credits)
Autumn Term
History & Theory of Stained Glass Conservation 20 credits
Approaches to Conservation 20 credits

Spring Term
Painting on Light 20 credits
Issues in Cultural Heritage Conservation 20 credits

Autumn & Spring term
Introduction to Stained Glass Conservation (Autumn term)
PLUS
Spring Master-Class 10 credits

Summer Term and Vacation
Studio Placement Report and weekly logs 90 credits

YEAR TWO (180 credits)
Autumn Term
Art & Imagery of York Minster 20 credits
Concepts, Principles and Practice 20 credits

Spring Term
Advanced Techniques of Stained Glass Conservation 20 credits
Free choice of option 20 credits

Research Skills and Dissertation Workshops
PLUS
Spring Master-Class 10 credits

Summer Term and Vacation
Dissertation 90 credits

TOTAL 360 credits
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Assessed Essays
Module assessed essays and reports (also called summative essays) are an important
requirement of the MA course. Satisfactory completion of the essays and other
assignments within the time limits is a condition of proceeding to the Studio Placement
and Dissertation.

Presentation of assessed work
All essays and dissertations should be word processed, double-spaced and follow the
layout given below:

1. Title Page (see Appendix A for examples). Give title, sub-title (if any), your
candidate number and the word count.

2. Table of contents: dissertations should be divided into chapter or section headings,
for which you should give a formal contents list, as in a book (see Appendix B).

3. Abstract (for MA dissertations ONLY; not needed for MA essays): Keep it brief and
to the point. Use it to define exactly what you are trying to do, so that the examiners will
know what to expect and what not to expect. Anticipate criticism here, say why you have
taken the line you have, and what restrictions your sources have put upon you.

4. List of abbreviations: if you use any abbreviations in the text and/or in the
footnotes, list them here. Put abbreviations in alphabetical order and, opposite, the full
version which you are abbreviating. Keep the abbreviations sensible, and where there
seems to be a generally accepted form, use it.

5. List of Illustrations (see below)

6. Text of the Essay/Dissertation: word processed in an easy to read 12-point font (e.g.
Times New Roman) and double-spaced (except for long quotations which are
single-spaced).

7. Appendices (if any): use these to give additional information or evidence (such as a
catalogue) which is too bulky for footnotes and inappropriate in the text.  In the case of
MA essays and dissertations, appendices are not included in your word count, but
permission must be agreed in advance by both your supervisor and the Graduate Chair.
Appendices should only be used for factual information that is necessary to the text of
your essay/dissertation.

8. Bibliography: here list the works you have consulted which have contributed to the
knowledge displayed in the essay/dissertation. As far as possible, you should aim to cite
each of the items listed in your bibliography somewhere in your footnotes. Make sure that
all works cited in the footnotes appear in the bibliography in full form.
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9. Illustrations: all MA assessed work should include illustrations whenever you refer
to a work of art, object or visual comparison. In most cases it is preferable to place
illustrations together at the end rather than interspersed through the text, and they should
be large and high definition. They should be referenced throughout the text, numbered
consecutively as (Fig. 1) etc. You should include captions to each illustration and a list of
illustrations in which you will need to cite where you took the image from, so make sure
you keep track of your image sources. Both references and captions should conform to the
Chicago Style of referencing. For more information see the university library’s guide:
h�p://www.york.ac.uk/integrity/chicago.html.

It is up to you to obtain the illustrations needed for your work. Most often you will
use digital images, but photocopies are also acceptable. Use a format that results in a large
and clearly visible illustration—a sharp black-and-white is preferable to a fuzzy colour
image. You may need to scan some images or take your own photographs. Generally
speaking, as a student you do not need to worry about copyright, but for some artefacts in
public or private collections, you will have to obtain illustrations from the
institutions/individuals concerned if they are not otherwise published.

Referencing

All assessed work submi�ed to the Department of History of Art must follow the Chicago
Style of referencing. For full details, including example citations and references, please see
the university library’s guide: h�p://www.york.ac.uk/integrity/chicago.html.

Word limits
The stated word limits (4,000 words for assessed essays and 15,000 max. for the
dissertation) include footnotes and quotations, but exclude captions, bibliography,
appendices, and foreign-language quotations where an English translation is also
provided. All appendices must be approved in advance by tutor/dissertation supervisor
and Graduate Chair. Penalities may be applied where work does not adhere to the stated
word limits.  A leeway of 10% with word count is allowed without penalties.

Work failing to reach the Department’s high standards of referencing and presentation
will be marked down by examiners.
NB Presentation requirements may vary for modules taken in other departments or centres.

Binding and Final Presentation

With the exception of the dissertation, there is no requirement to have assessed work
bound. Do not put your name anywhere on your work, but please do give your exam
number (the number beginning with ‘Y’ on the back of your student ID card) on the title
page, only. Example title pages for Masters work can be found further in this handbook.
Students are advised that essays submi�ed for Archaeology modules may observe
different word-lengths and use slightly different conventions. Ensure that you familiarise
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yourself with assessment requirements and guidance for submission of
summative/assessed work.

Criteria for assessed essays

Essays will normally be based on primary sources (visual and/or wri�en).  They should
demonstrate a clear understanding of the topic and an ability to use a methodology
appropriate to the field. They should demonstrate a thorough and critical knowledge of
the relevant secondary literature. They must give evidence of the student's competence in
the relevant specialised field and its approaches, and provide a significant and original
contribution to the field of research. In addition, students should ensure that their essays
relate to the stated learning outcomes of each option. Penalties are in place for work that is
submi�ed late, significantly under- or over-length, or that is poorly presented. For
assessed essays and synopsis, where work is overlength or underlength, the examiners
may deduct up to 10 marks.  Examiners should state clearly in commenting on the scripts
that this is what they have done and provide their rationale for the degree of penalty
imposed.

Note that submi�ed work should demonstrate the consistent use of the relevant
Department’s chosen system of referencing. This is a threshold requirement for Master’s
level work and work failing to reach the Department’s high standards will be sent back for
correction initially, and may be penalised if it fails to be corrected adequately on second
submission.

Extensions

Extensions to submission deadlines will only be granted in the most compelling and
exceptional circumstances, for which supporting documentary (and usually medical)
evidence must be made available. Please contact the Course Administrator, Bri�any
Scowcroft, if you plan to apply for an extension.
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Sample title sheet for Assessed Essays

Module: [e.g. History and Theory of Stained Glass Conservation]
Department or Centre in which it was taught: [eg. History of Art]

ESSAY TITLE

Your examination number

MA Assessed Essay

Department of History of Art
University of York

This essay is submi�ed in partial fulfilment of the course requirements
of the MA in Stained Glass Conservation and Heritage Management

Word count
Date
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The Studio Placement Report
The report should be structured in two parts.

Part One: Narrative and discussion built around the project(s) with which the student was
involved in during the placement, to include a reflection on objectives and learning
outcomes, 7,500-8,500 words. Students are encouraged to include illustration in the report
(as well as in workshop logs), and the same scholarly apparatus as employed in assessed
essays should be observed.

Part Two: Appendices.
This must include a log of each week of activity while on placement, the length of which
will have been determined by the requirements of the projects and activities undertaken.
The other supporting materials relating to the projects described in part one may also be
submi�ed as appendices. This might include a sample of wri�en work/recording/technical
data assembled while working for the placement host. If the student was not the sole
author of any materials submi�ed in this regard, the nature of the student’s contribution
must be made clear on a cover sheet. Appendices must be outlined in the report synopsis
and receive approval by the Course Director.

All weekly logs must be counter-signed by the placement host before final submission as
part of the assessed report.

The title sheet should be in the same format as that used for assessed essays, indicating
separately the word counts of parts one and two of the report.

Meeting to discuss the Placement Experience
In Week 1 of the Spring term (Year 2) students will be asked to give a Powerpoint
presentation on their Placement experience, which will be followed by a discussion with
fellow students and staff.  Year 1 students will a�end to learn about what the placement
entails.
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The MA Dissertation

Together with the Studio Placement report, the 15,000 word Dissertation is the single most
important element of the MA degree. It is expected to demonstrate:

● your command of a suitable art historical or conservation subject
● your ability to conduct significant, sustained and original research
● your ability to organise and engage critically with both primary and secondary

sources
● your intellectual independence
● your ability to present your work with scholarly professionalism

The word limit includes the footnotes and quotations, but excludes the bibliography, list of
illustrations and plate captions. As with the option essays, appendices must be agreed in
advance with the tutor and Graduate Chair.

The timetable for the Dissertation

Students are encouraged to start thinking about a suitable Dissertation topic as soon as
possible, and students interested in pursuing doctoral research are advised to think about
developing a close relationship between their Master’s and Doctoral research programmes.

Dissertation powerpoint presentations
In week 5 or 6 of the Summer term, all MA students will give a formal presentation of their
dissertation topic to the other MA students and available staff. The environment will be
friendly and supportive. Each student should prepare a 15 to 20-minute Powerpoint
presentation outlining the topic as in the synopsis, and this will be followed by questions
from fellow students and staff. All students are expected to a�end all of the presentation
session, and please be prepared to ask constructive questions of your fellow presenters.

The Dissertation Synopsis
Students should submit a 2,000 word synopsis of their Dissertation to the course
administrator in week 3 of the Summer term in year two. This synopsis should outline the
research questions, the primary material to be tackled, the methodology, the chapter
headings, the historiographic significance of the project, an initial bibliography, and a
research timetable for completion, including any trips that you might need to make.
Please also ensure that your name, the working title and the name of your supervisor/s are
at the top of the sheet.
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Dissertation funding
Small amounts of funds are available from the department to contribute towards
dissertation research costs, such as train fares to visit archives/museums etc. Funding is
very limited, but we aim to provide at least some support where possible for
well-thought-out projects supported by the supervisor. Applications (forms will be
circulated at the start of the Summer Term) should be submi�ed to Stephanie King (V/227)
by 12 noon on the Wednesday of Week 5 of the Summer Term.

Dissertation supervision
After the synopsis feedback and report have been returned, students should meet with
their supervisor to discuss the development of the topic and a detailed
research/dissertation plan for the summer vacation. You will receive four meetings (or
equivalent contacts) during the dissertation period.

During the vacation, supervisors will expect regular contact and communication with their
students, although this may be via post, e-mail or telephone, rather than in-person
supervisory meetings. Students should take responsibility for establishing with their
supervisor the timetable and mode of communication for supervision during the summer
vacation. Faculty are often researching outside of York during the summer vacation, so
arrange your plans with this in mind. Supervisors will consider draft chapters, subject to
timely submission. Introductions and conclusions can be discussed via submission of an
outline, only; full drafts will not be read of these sections.

Dissertation presentation
Dissertations must use double space forma�ing with margins of at least 40mm (to allow
for binding). Double or single sided printing is acceptable, according to your preference.
Dissertations must be bound in a lightweight or soft cover with a glued spine, card on the
back and either card or acetate on the front. Please note that the University will NOT
accept spiral binding.

The campus-based Design and Print Solutions offers a binding service
(h�p://www.york.ac.uk/design-and-print/print/print-on-campus/binding/) and they are
very familiar with the requirements of the University, but you are free to use a alternative
service if you wish. Whatever binding service you choose, please remember to leave
plenty of time for your work to be bound. A delay at the binders is not an acceptable
excuse for missing the submission deadline.

Please remember that you should not include your name anywhere on your work, but
please make sure you include your exam number on your front cover. Please do not
include your exam number on every page; all MA dissertations are eventually deposited
in the library, digital library, and/or slide library, and catalogued by author, and it is
extremely time-consuming removing exam numbers where students have included them
on every page of their work.
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Dissertation deadline
TWO copies of your finished and bound dissertation should be submi�ed to the
Postgraduate Administrator by 12 noon on the Wednesday of the 51st week of enrolment
in the relevant year. Additionally, you will be provided with instructions for submi�ing
an electronic version of your work. The word count should not exceed 15,000 words.

Grade descriptors for Masters level Assessed Essays, Dissertations Synopses and
Dissertations

Taught MA essays and dissertations are marked on the university’s postgraduate mark
scale, 0-100.

0-49 Fail at MA level
50-59 Satisfactory at MA level
60-69 Good at MA level
70-100 Distinguished at MA level

Key benchmarks:

50 Average mark required across the four assessed essays and dissertation project
portfolio for a pass. Minimum mark required in the dissertation to pass. Maximum mark
allowable for a referred dissertation.

60 Average mark required across all assessed work for a merit. Minimum mark required in
the dissertation to receive a merit.

70 Average mark required across all assessed work for a distinction. Minimum mark
required in the dissertation to receive a distinction.

Assessment of essays and dissertations depends on a range of factors, including:
● understanding of the topic

● selection of an appropriate analytical framework
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● range and depth of secondary reading

● engagement with primary sources, whether visual or textual

● critical/analytical engagement

● structure of argument

● use of evidence to support the argument

● originality

● writing skills and expression

● scholarly apparatus (footnotes, bibliography, etc.).
●

Few pieces of writing will have equal strengths in all of these different areas. For instance
an essay or dissertation may be well-researched but be poorly wri�en and presented; or it
may be well-wri�en and grounded in a wide range of secondary reading, but lack depth of
analysis; or it may have a highly original argument but fail to use evidence convincingly.
The following descriptors should therefore be taken as general guidelines. Examiners
weigh up the key strengths and weaknesses of each essay/dissertation to reach a final
mark, which should reflect whether the work as a whole is best characterized as below
passing standard (0-49), satisfactory (50-59), good (60-69), or distinguished (70-100) at MA
level.

For a fuller explanation of the grade descriptors, please consult your History of Art
Department MA Handbook:

https://www.york.ac.uk/history-of-art/current/postgraduate/handbook/

Examination Procedures

Your assessed essays, reports, placement report (w/logs), dissertation synopsis, and
dissertation will be given a numerical mark in accordance with the MA grade descriptors.
Each piece of work is marked and then reviewed by two internal examiners, and you will
receive a copy of the wri�en report when the marks are released. Occasionally internal
examiners disagree over scripts; usually, a joint mark is agreed between the two. If,
however, the two cannot agree, a third internal examiner will be appointed to determine
the mark.

The full process is monitored by the MA’s external examiner, who reviews a selection of
student work and examiners’ reports. The role of the external examiner is primarily to
ensure parity and consistency of marking, and to advise the department on assessment
ma�ers.
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Sample title sheet for Dissertation
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Word count
Date
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Expectations for the dissertation

Successful MA students tend to embark on independent courses of research, developing
their own strengths and interests, rather than following existing academic models or being
led by staff interests and methodologies. The following criteria are therefore intended to
be broadly descriptive rather than prescriptive, and it is possible to diverge from them or
balance these criteria in different ways and still achieve excellent results.

Research skills: engagement with primary and secondary sources
The dissertation should demonstrate the student’s ability to select, understand and
analyse originally and critically primary and secondary sources relevant to the topic,
whether these are published or unpublished, texts, images or objects. There should be
clear evidence of sustained wide, original and critical reading of secondary literature in
the field of research, demonstrating a good knowledge of the historical and/or critical
context, as well as a deeper knowledge of the particular topic chosen for the dissertation.

Processing your research material: methodology and method, organisational and interpretive skills
Candidates should choose methodologies appropriate for the field of research and
demonstrate a self-conscious awareness of their approach in relation to the historiography
of the field or to other scholars working in the field. The dissertation should demonstrate
that the candidate is in command of the subject, able to use the research materials to plan
and construct a strong, lucid framework and a historiographically significant and
persuasive argument, so as to present their evidence, their ideas and conclusions. The
overarching structure and argument should be sustained for the full length of the
dissertation to achieve coherence and cohesion.

Intellectual rigour
Candidates need to demonstrate the following qualities: depth of understanding, the
ability to analyse and criticise sources (visual and wri�en), to identify and confront
original and significant issues and to problematise them, to frame leading questions and
pursue answers or lines of enquiry rigorously, to question received ideas and formulate
new ones.

Independence of research and ideas
The dissertation should show evidence of the candidate’s initiative in researching beyond
the obvious sources, and in bringing to light new or li�le known significant material. The
dissertation should seek to significantly advance the field of knowledge, whether in terms
of knowledge (e.g. unpublished archive material or objects), or in terms of interpretation
and ideas.

Writing skills
The candidate should display a firm control of vocabulary, grammar, syntax and
punctuation, and give lucid and subtle expression to ideas and arguments.
Scholarly tools and accuracy.
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The dissertation should demonstrate the consistent use of the department’s chosen system
of referencing. Note this is a threshold requirement for Masters level work, and work
failing to reach the department’s high standards will be marked down.

13. EXAMINATION PROCEDURES

Your assessed essays, conservation report, master-class reports, placement report (w/logs),
dissertation synopsis, and dissertation will be given a numerical mark in accordance with
the MA grade descriptors. Each piece of work is marked by two internal examiners, and
you will receive a copy of the first marker’s report when the marks are released.
Occasionally internal examiners disagree over scripts; usually, a joint mark is agreed
between the two. If, however, the two cannot agree, a third internal examiner will be
appointed to determine the mark.

The full process is monitored by the department’s external examiner, who reviews a
selection of student work and examiners’ reports. The role of the external examiner is
primarily to ensure parity and consistency of marking, and to advise the department on
assessment ma�ers.

The assessments in Year 1 account for 50% of the final degree mark, and in order to pass this
component of the degree and proceed to the second year of study, students must achieve an
overall rounded credit-weighted average mark of 50 or more across these modules.  On this
basis, a marginal fail mark (40-49) on assessed work for an option module may be carried (i.e.
compensated for in other assessed work), provided that the credit-weighted average mark
across the Year 1 pieces is 50 or more, the candidate has no marks lower than 40, and the
candidate has failed no more than 40 credits. All essays which fall below 40 must be revised,
regardless of the overall average mark. In Year 2, the student must again have failed no more
than 40 credits to proceed to the dissertation. A marginal fail mark (40-49) on the dissertation
synopsis cannot be compensated, however; this component must be passed before a candidate
may proceed to the dissertation.

All essays which fall below 40 must be revised, regardless of the overall average mark.
The revision period for referred work is weeks 7-10 of the Summer term.

If the internal examiners agree on a mark below 50 for an essay or dissertation synopsis,
the report will explain clearly what revisions would need to be made for the work to earn
a pass mark. If the assessed work is indeed referred for resubmission, you should revise it
in light of the feedback given in the reports, and resubmit it by the given deadline. If you
have any questions about the reports, you may ask your supervisor for clarification, but
s/he will not provide further supervision or read further drafts (other than marking the
work after resubmission). Exceptions may be made in the case of the dissertation
synopsis, but only where a student changes his/her dissertation topic with the support of
the Graduate Chair. If you are in any doubt as to the level of supervision you may request
for referred work, please consult the Graduate Chair at the earliest opportunity.
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In addition, if the application of a penalty causes a mark to drop below 50, the work
cannot be referred to earn a pass mark. Because of these stipulations, if you fail to achieve
sufficiently high marks on the essays, dissertation synopsis and/or additionally fail to
achieve a final mark of 50 or more on the dissertation, and/or earn sufficiently high
penalties, you may automatically fail the degree without possibility of referral.

Penalties

Knowing how to manage your time, write succinctly and provide a complete and
comprehensive piece of work to a strict deadline are skills you will develop at University.

In the interests of fairness, transparency and to be equitable we have strict rules around
deadlines and the quality or quantity of work submi�ed, and have clear penalties for any
student when these rules are not followed.

1. Late Submission

All work submi�ed late, without valid exceptional circumstances, will have 10 marks
deducted for each day (or part of each day) that the work is late, up to a total of five days,
including weekends and Bank Holidays, e.g. if work is awarded a mark of 57, and the
work is up to one day late, the final mark is 47. After five days, the work is marked at
zero.

Penalties are automatic unless an Exceptional Circumstances claim is produced at the
time. Penalties are strictly applied even seconds after the deadline, and ample time must
be given to upload or print your work.

2. Failure to Submit

If you, with no valid Exceptional Circumstances claim, fail to submit an assessment by the
deadline after five days or fail to a�end an examination, a mark of zero will be awarded.
You may be given the opportunity for reassessment. However, if the examination or
assessment missed is already a re-sit or re-assessment to redeem an initial failure, no
further re-assessment opportunities will be available without proof of exceptional
circumstances.

If you are struggling to meet deadlines, submit a piece of work or will miss an exam due
to personal circumstances you will need to inform the University as soon as possible and
make a claim for Exceptional Circumstances.
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3. Anonymity

If a candidate submits examinable work with his/her name or an image of themselves
a�ached, it will receive the appropriate penalty of up to 3 marks deducted.

4. Overlength, Underlength or Incomplete Work

You are strongly encouraged not to exceed the stipulated word limits for examined work.
However the Department acknowledges that certain kinds of essays and dissertations
may be slightly longer due to the need for e.g. translations. A leeway of 10% on the
stipulated limit will therefore not be penalized. Digressions beyond this will incur the
following penalties:

For work which is up to 20% over- or underlength: deduct up to 3 marks

For work which is over 20% over- or underlength: deduct up to 10 marks

NB Different word counts and procedures may apply for modules taken in other
departments or centres.

5. Poor English, Poor Presentation (including illustrations), Inadequate Proof-reading

Apart from the generally unfavourable opinion which is likely to be produced by poorly
presented work, examiners can specify that they are marking scripts down specifically for
any or all of those faults, up to a maximum of 5 marks deducted.

Dyslexic students should not be penalised, nor should foreign students be penalised for
errors of English, so long as their meaning is clear.

6. Plagiarism

Cases of suspected plagiarism or other forms of academic misconduct will be dealt with
according to the procedures stipulated by the University. For further information see
h�p://www.york.ac.uk/about/departments/support-and-admin/registry-services/academic
-misconduct/.

Procedures for Penalising Work

In 1 to 3 above, scripts (if any) will be marked as they stand by the First and Second
Examiners. Penalties will be imposed by the Chair of Graduate Studies, in consultation
with the Supervisor when there is any question of Exceptional Circumstances applying.

In 4 and 5 above, penalties will be applied by the First and Second Examiners.
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Recommendations for penalties will be made soon after the incident, and will be
communicated to the candidate, who will be given a fortnight to register dissent. Any
dissent should be addressed to the Chair of Graduate Studies by e-mail, with the Exams
Coordinator copied in, and will be considered by the Progression or Exams Board and
External Examiners at the next meeting.

In the case of 6 (Plagiarism), any suspected case will be referred to the Standing Academic
Misconduct Panel (StAMP). If poor practice or misconduct is found, they will make a
recommendation that may include a warning, capping the mark, failure of the assessment,
a requirement to resubmit work, and/or expulsion. A le�er informing you of a decision to
apply a penalty and stating the appeal procedures will be sent to you within 28 days of a
StAMP investigatory panel decision having been made.
Full details can be found here:
h�p://www.york.ac.uk/about/departments/support-and-admin/registry-services/academic
-misconduct/

Final examination board and determination of degrees
At the end of your degree, after the marking and external review of your dissertation, the
MA Examinations Board will meet (usually in mid November) to review your overall
performance and determine the outcome of your degree. Shortly after this meeting you
will be informed of the outcome on your dissertation and on the degree overall.

To pass the MA, the student needs an overall weighted average of 50 or more on all assessed
work, as well as a mark of 50 or more and an average of 50 or more in the Placement and
Dissertation. To achieve a merit in the MA, candidates must achieve, at the first a�empt, a
rounded credit-weighted average of 60 or more across all assessed work, an average mark of
60 or more in the Placement and Dissertation, and have no failed modules. To achieve a
distinction in the MA, candidates must achieve, at the first a�empt, a rounded credit-weighted
average of 70 or more across all assessed work, an average mark of 70 or more in the
Placement and Dissertation, and have no failed modules. If your dissertation mark falls
between 40 and 49, a ‘marginal fail’, you will have an opportunity to make amendments
which would enable a passing threshold to be reached (see below for further details). The
overall mark after resubmission will be capped at 50. If your dissertation mark falls below
40, there will be no opportunity for reassessment.

Dissertation referrals
Where a dissertation has been referred, the Graduate Chair, supervisor and other internal
examiner(s) will decide, in consultation, if further advice beyond the dissertation report
should be offered to the candidate to lay out clearly what changes must be made for the
work to reach a pass. Any such advice, along with a deadline for re-submission, will be
communicated in writing to the candidate by the Graduate Chair.
If the internal examiners agree on a dissertation mark between 40 and 49, their report will
explain clearly what revisions would need to be made for the work to earn a pass mark.
This may include editorial corrections, for example use of English, style, spelling,
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grammar, word limit, restructuring and/or referencing; further theoretical analysis/be�er
argumentation; be�er critical reflection on the work itself (e.g. research methods); and/or
be�er use of literature. You should revise the work in light of the feedback given in the
report and resubmit it by the given deadline; students will be given up to two months in
which to resubmit in recognition of the variation in personal circumstances, even though
it is expected that no more than two weeks full time effort will be required. Students will
be informed of the resubmission date when they receive their feedback. If you have any
questions about the reports, you may ask your supervisor for clarification, but s/he will
not provide further supervision or read further drafts (other than marking the work after
resubmission).

Note that all referred work must be re-submi�ed by the agreed date to the Course
Administrator in duplicate. It is marked again by the original tutor and an internal
examiner and then checked by the external examiner. A resubmi�ed dissertation may not
receive a mark higher than 50.

Release of Marks
Assessed Essays
After the marking of assessed work, the mark and 1st marker’s report will be released. The
main purpose of this feedback is to enable MA students to benefit from comments before
proceeding to their next piece of writing, in particular the dissertation. Since all assessed
work is read by two internal examiners and forwarded to the external examiner for
monitoring, the marking process can take some time; we endeavour to release assessed
essay results in Week 6 of the Spring and Summer Terms. If you would like to discuss
these marks, you are welcome to make an appointment with the relevant tutors and/or the
Course Director.

Dissertation synopsis marks and first markers’ reports should be available in Week 8 of
the Summer Term.

Placement report marks and first markers’ reports will be available after the Progression
Board in Week 11 of the Autumn term.

Dissertation marks and first markers’ reports should be available after the MA Exam
Board, which sits towards mid November.
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Exceptional Circumstances affecting Assessment

Where lateness is a�ributed to substantiated medical, compassionate or other personal
difficulties, mitigation of penalties can be recommended to the Board of Examiners. This
can only be achieved via the submission of a fully completed and
substantiated Exceptional Circumstances Claim where the circumstance is both
unforeseen and exceptional.

If it relates to an ongoing physical or mental disability, this should be dealt with
as Extensions due to Special Arrangements. This will require a Student Support Plan
agreed by Disability Services (see below).

If unforeseen circumstances in your life significantly affect you undertaking any
assessments (including examinations) then you can submit what we call 'exceptional
circumstances' to the department. The exceptional circumstances policy and guidance on
how to apply is available here.  

Circumstances acceptable must be exceptional (i.e. serious and unusual) relative to the
normal daily challenges that academic study presents, and unpredictable in that you
could not reasonably have been expected either to avoid them, or to allow for them in
planning the assessment work or preparation. In particular, anxiety/stress arising from the
assessment process itself is not a valid exceptional circumstance.

For a list of the circumstances that are normally accepted and not accepted,
visit: www.york.ac.uk/students/studying/progress/exceptional-circumstances/#tab-2.

Supporting evidence must:

● Reflect an independent professional opinion of the impact of the circumstances on your
ability to perform in assessments;

● Be based on the appropriate professional having met with you at the time you are
affected. Any submission that notes only that ‘the student reports that…’ is not acceptable.
The Open Door Team can provide this evidence if you are already engaged with
them (see www.york.ac.uk/opendoor). Otherwise, this evidence should be supplied by
your GP, counsellor, practitioner or another independent professional. If you are
registered with the campus-based Unity Health, you can a�end the 'Stay and Wait' or
access the GP via unityhealth.webgp.com and request supporting evidence of illness or
difficulty. If you are registered with an off-campus GP practices which may not offer stay
and wait or on-line access, you can always access their 'out of hours' telephone services
who triage patients on the basis of levels of need.

If your claim is successful, and the commi�ee accept that your assessment was
significantly affected by your circumstances, you will usually be given an opportunity to
take the assessment again as if for the first time, usually during the August resit week. If it
is an open assessment then you may be given an extension. Grades will never be altered
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without a further a�empt at the assessment, and work will not be ‘re-marked’, though
you may be allowed to re-submit it following revisions.

Please note: it is very important that you submit your case for Exceptional Circumstances
as soon as possible and at least two working days before the assessment deadline. For an
application of any kind to be considered at all it must be received one calendar week after
that assessment itself, unless there is compelling independent evidence of a good reason
for not submi�ing the claim on time. All claims submi�ed after the assessment deadline
must present evidence to show that it was impossible to make a claim before this point,
e.g. due to hospitalisation or incapacitation due to mental health.

Extensions due to Special Arrangements

If you have an ongoing diagnosis of a disability which may occasionally interfere with
your ability to plan your time on assessments, you may have a recommendation included
in your Student Support Plan (SSP) for occasional extensions without necessary recourse
to the Exceptional Circumstances process. This adjustment can only be made with the
explicit recommendation by your disability advisor within your Student Support Plan,
and support from the Chair of Board of Examiners.

The procedure for allowing these extensions must adhere to the following principles:

1. Wherever possible you should meet the advertised deadlines. We cannot offer
‘blanket extensions’ to all work.

2. Each extension must be requested in writing (by e-mail or le�er) to the
Department’s Disability Officer. The request must include the reason for the
request (which must relate to your disability) and where appropriate, include the
duration to date of the period of particular difficulty. You will need to discuss with
the Disability Officer a reasonable timeframe for any extension.

3. Extensions will not be considered grounds for future mitigation claims, and where
a student’s workload is being pushed back on a large scale, the potential value of a
Leave of Absence should be considered instead.

4. To ensure that your SSP remains appropriate, your Disability Advisor must be
consulted if either the department or you:

● become concerned that this policy is no longer effective
● become concerned that this policy is being misused
● feel that additional support may be required to allow you to continue with your studies.

The Claim Form

49



You should use the University's exceptional circumstances form to inform us about
circumstances that have arisen and/or problems you have encountered that you believe
may or have affected your academic performance in assessments.
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C. RESOURCES FOR MA STUDENTS

1. Language Courses
Courses are available to you in French, Italian, German, Spanish and other modern languages
from the University’s Languages for All (LFA) Programme for a charge. Details about the LFA
programme (including course outlines and other learning resources) can be found at
www.york.ac.uk/lfa. Be aware, however, that registration for these courses opens at the
beginning of September and they do fill up quickly. Medieval Latin and Palaeography classes
are taught by the Centre for Medieval Studies at King’s Manor.   If there is availability on the
module, it is possible for students to register for these skills classes. Please contact
cms-office@york.ac.uk at the earliest opportunity to find out about course availability and
entry levels.

2. Access to research resources
You will probably use a variety of libraries in your research. Your first task should be to
become familiar with what is easily available to you in York.

University Library and Archives

www.york.ac.uk/library

For an introduction to using the University Library and its resources, visit:
www.york.ac.uk/library/informationfor/newusers

This includes information on using the Library catalogue, your Library account, online
induction resources and opening hours.

The University Library is open 24 hours a day, 362 days a year. For general help, contact the
Library Help Desk in the JB Morrell Library.
Email: lib-enquiry@york.ac.uk
Tel:  +44 (0)1904 323873

Your Academic Liaison Librarian is Ned Po�er. He can help you to search effectively for
resources, and to understand how to use and evaluate these as well as how to reference your
work correctly. He can be contacted at lib-arthistory@york.ac.uk. Further details on your
Academic Liaison Librarian and your subject guide can be found at:
h�p://subjectguides.york.ac.uk/historyofart.

The York Art Gallery Gift Collection- 3500 items donated to the University in 2013 is
searchable via a Virtual Bookshelf: h�p://digital.york.ac.uk/showcase/yorkcityartgallery.jsp.

51



King’s Manor Library

The King’s Manor is located in the centre of York in Exhibition Square next to York Art
Gallery. The KM Library holds the University’s principle collections on architecture,
conservation of historic architecture, gardening and landscape design, and stained glass, as
well as some of the major resources for medieval art history.

The King's Manor slide collection is housed on the ground floor of the KM Library. It consists
of slides of medieval art and architecture, particularly stained glass. The KM Library also
houses a large collection of York photographs taken by the Royal Commission on Historical
Monuments (England) and the late Dr Peter Newton.

The Borthwick Institute for Archives

Housed in the same building as the J.B.Morrell and Raymond Burton Libraries, this is one of
the major archive repositories in Britain. It holds the records of the Archbishopric of York from
the early thirteenth century onwards, and specialises in the study of ecclesiastic institutions. It
also holds the records of local firms, including architects.

Other Libraries in York

The Minster Library

York Minster Library is located in the Old Palace, in Dean’s Park, to the north of the Minster.
In addition to a good collection of books on iconography and ecclesiastical art and
architecture, this library has specialist collections on York, York Minster and some
Yorkshire-born artists. The library belongs to the Dean and Chapter of York, but there are
special arrangements whereby University members may use and borrow books. The
collections are included on the University Library catalogue. The Minster Archives, housed in
the same building, possess a number of Anglo Saxon and medieval manuscripts and hold the
archives of the Dean and Chapter. Charges may apply for consulting archive material.

Explore York

Explore York is the central public library in Museum Street. It has useful general holdings, and
extensive material on buildings and works of art in the City of York and Yorkshire. It includes
a combined City Archives and Local Studies Library containing a valuable reference collection
of local history materials.

The Fountains Learning Centre at York St John University

The Fountains Learning Centre is an open access library and holds some materials relevant to
art and design.
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Other Resources

The Department has its own slide collection located in Vanbrugh. This collection covers the
main teaching areas at the University except for medieval art and architecture. Some of the
slides have now been digitised and added to the York Digital Library (YODL:
h�p://dlib.york.ac.uk/). YODL provides access to collections of scanned digital images relating
to specific taught modules - you must login (using your IT Services username and password)
to view these images. Other relevant image collections are also housed in YODL, including
images created by academics from the Department. Further information about YODL,
including guides on how to use it, is available on the Library web pages:
h�p://www.york.ac.uk/library/electroniclibrary/yorkdigitallibraryyodl/.

The King's Manor slide collection is housed on the ground floor of the KM Library. It consists
of slides of medieval art and architecture, particularly stained glass. The KM Library also
houses a large collection of York photographs taken by the Royal Commission on Historical
Monuments (England) and the late Dr Peter Newton.

For those students who are undertaking research on an aspect of British art it is essential to
know your way around the principal photographic repositories. Most major galleries also
display large portions of their collections online. For further information consult the
Department’s web pages on resources for researchers
(h�ps://www.york.ac.uk/history-of-art/research/resources/)

Other Research Resources Relevant to Stained Glass Studies

The Corpus Vitrearum Medii Aevi, Great Britain. The website of the British CVMA is an
essential resource: www.cvma.ac.uk. In addition to its extensive image collection, the
website has important bibliographic resources for conservation, key texts available in
translation, and links to other major websites and collections, including those of other
CVMA national commi�ees. In addition, the Norfolk Corpus county volume by David
King is being made available in a digital format.

Vidimus The CVMA electronic Newsle�er Vidimus can be accessed here too.You are
encouraged to subscribe to this free resource, if you have not already done so
(www.vidimus.org).

The Painton Cowen Collection The renowned author Painton Cowen, working in
association with the University of York’s Stained Glass Research School, has recently
launched an invaluable new website of stained glass images.
See: h�p://www.therosewindow.com/pilot/index.htm

The Burrell Collection, Glasgow Extensive collections of medieval glass, the second
largest in the UK, much of it on display throughout the galleries. Pollok Country Park,
2060 Pollokshaws Road, Glasgow G43 1AT. See www.glasgowmuseums.com.
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The British Society of Master Glass-Painters The Society’s library is curated by the
Society of Antiquaries, Burlington House, Piccadilly, London W1J OBE, www.sal.org.uk.
For other enquiries contact the librarian, librarian@bsmgp.org. The society’s website,
www.bsmgp.org, details its events and other resources.

Flickr Several regular Flickr contributors (notably Revd Gordon Plumb and Dr Alan
Barton) are stained glass enthusiasts and their pictures form an invaluable and growing
resource. See: h�p://www.flickr.com/

The Stained Glass Museum, Ely Cathedral, Cambridgeshire In addition to its exemplary
display of stained glass from the 13th to the 21st century, the Museum has an extensive
reference library in addition to its archive concerning its own collection. Much can be
consulted online at www.stainedglassmuseum.com. The website details gallery opening
hours, but email the Curator concerning access to the library, which is by appointment
only (curator@stainedglassmuseum.com ).\

The Rakow Research Library of the Corning Museum of Glass The Julie�e K. and
Leonard S. Rakow Research Library of The Corning Museum of Glass is the world’s
foremost library on the art and history of glass and glassmaking. Its mission is to acquire
everything published on the subject of glass, in every format and in every language. The
Library’s collection includes publications in more than 40 languages, and half of its books
and periodicals are in languages other than English. These holdings range in date from a
12th-century manuscript to the latest biographies of contemporary glass artists. While the
library welcomes personal visitors, it is also responsive to remote requests by post,
telephone or email: h�p://www.cmog.org/dynamic.aspx?id=168

The Victoria & Albert Museum and Archive of Art and Design One of the World’s
greatest collections of stained glass, much of it soon to be re-displayed in the new
Medieval and Renaissance Galleries (from November 2009). The collection can also be
viewed on the CVMA website (see above). The Museum’s Archive of Art and Design
(Blyth House, 23 Blythe Road, London W14 0QX) curates a number of important
collections relating to 19th and 20th century stained glass artists and designers, including
James Powell & Sons (Whitefriars), Moira Forsyth and Ervin Bossanyi. See the Museum’s
website for more details: www.vam.ac.uk. The website is also a means of accessing the
Museum’s Conservation Journal, where articles can be downloaded free of charge. Access to
the V&A archive and to the Blythe Road reading room is by appointment only
(archive@vam.ac.uk).

The Worshipful Company of Glaziers and Painters of Glass The Company library and
collection of designs and cartoons are curated at Glaziers Hall, 9, Montague Close,
London Bridge, London SE1 9DD. Other archives (minute books etc) are on deposit at the
Guildhall Library. As the Hall is the venue for many public events, access is by
appointment only. Contact the Clerk on 0207 403 6652, or: info@worshipfulglaziers.com.
For details of the Company’s activities, lectures and awards see:
www.worshipfulglaziers.com.
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For all other collections, always check whether they have a website and what you need
to do to visit.
If they do not have a website always write well in advance, to:

● inquire about opening hours and when you might visit;
● state the purpose of your research;
● verify the presence of the materials you wish to study;
● inquire about the availability of other items in your area of study;
● ask whether any special permission is needed to use any of the materials.

To gain access to pictures, prints, artefacts and documents in certain institutions you will
need a le�er of introduction from your Supervisor. And remember, if you would like a
reply, always enclose a stamped self-addressed envelope!

3.  IT Facilities

www.york.ac.uk/it-services
For information on the facilities and services IT Services provides including IT rooms,
wifi, printing, free or discounted software IT support and training, consult your
University handbook or visit: www.york.ac.uk/it-services/info/newusers/

4. Rooms for Postgraduate Use

The Humanities Research Centre is housed on three floors of the purpose-built Berrick
Saul Building at the heart of the University campus. It provides high-quality workspace,
including computer facilities and wi-fi internet, for Arts and Humanities postgraduates
and postdoctoral researchers, as well as accommodation for visiting scholars, research
projects, interdisciplinary centres, and emerging research groups. The Centre is a hub for
Arts & Humanities activities on campus, hosting international colloquia, seminars and
conferences. Access to the postgraduate study area may be added to your student card at
Vanbrugh College porters’ lodge, on request.

MA students may also use the Graduate and Senior Common Room in Vanbrugh College
(h�p://www.york.ac.uk/colleges/vanbrugh/facilities/#tab-3). Access is by key card. Please
e-mail david.thompson@york.ac.uk with your name, student number, department and
request to have access added to your student card. Any questions regarding the
Vanbrugh postgraduate facilities should be directed to the Vanbrugh College
Administrator, Lenore Klassen (lenore.klassen@york.ac.uk). MA students may also use the
Senior Common at the King’s Manor.

55



5. The Wider University Community

Student Support and Welfare Services
The University's Student Support Network is designed to provide students with quick
and easy access to a variety of sources of help and advice on all aspects of life as a student.
Personal supervisors in academic departments are responsible for overseeing both
academic progress and general welfare. In addition each college has a welfare team which
includes the Provost or College Principal and a College Dean or College Officer who has
special responsibility for student welfare. Every full-time student is a member of a college
and part-time students can request membership of a college. Students may approach their
college welfare team for help and advice whether or not they are resident in the college at
the time.

Central support services available to all students include the Accommodation Office, the
Open Door Team, Disability Services, the Student Support Hub, the Equality and
Diversity Office, the International Office, the Student Financial Support Unit, Careers, and
the Harassment Advisers (who offer support in cases of harassment). The department also
has an Equal Opportunities Officer and a Harassment Officer (please contact the Graduate
Chair for the names of the current holders of these posts). In addition administrative
offices such as Registry Services provide information and advice. Welfare support is also
available through the student-run organisations, particularly the Students’ Union and the
Graduate Students’ Association.

Information about the student support network and its co-ordination is widely
disseminated so that students seeking assistance in any quarter can, if necessary, be
referred quickly to those with the specialist knowledge and skills to help them.
Information about support services can be found on the Student Support Hub website:
h�p://www.york.ac.uk/student-support-hub/ including the main contributors to the
student support network, information about the Campus Nursery, Unity Health and the
Chaplaincy. Contacts for religions and faiths can be found from the Chaplaincy website
h�p://www.york.ac.uk/univ/chap/.

Health and Safety
In respect of Health, Safety and Welfare, students:

▪ shall at all times, whilst they are on University premises or taking part in
University activities, follow the Health, Safety and Welfare Policy and comply with
any health and safety instructions given to them by the University, its
Departments, the Students' Union, Athletic Union, Graduate Students Association
or International Students' Association

▪ shall not, without the consent of the member of staff in charge of the area or
activity, introduce any equipment for use on University premises, alter any fixed
installations, alter or remove health and safety notices or equipment, or otherwise
take any action which may create hazards for persons using the premises or
employees of the University
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▪ shall not, intentionally or recklessly, interfere with or misuse anything provided by
the University in the interests of health, safety or welfare.

Equality and Diversity
The University is a diverse environment and welcomes different perspectives. We have a
strong commitment to equality and diversity and to an environment free from bullying
and harassment. Policies are in place to ensure that people are treated fairly on grounds of
age, race, colour, nationality, ethnic origin, creed, disability, HIV status, sexual
orientation, gender, marital or parental status, belief or social or economic class. The
Equality and Diversity web pages at www.york.ac.uk/admin/eo give details of policies,
codes of practice and training. If you have any questions or concerns, please contact the
department’s Equal Opportunities Officer (please contact the Graduate Chair for the name
of the current holder of this post).
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D. FURTHER STUDY

A significant number of students at York go on to pursue PhDs. To be accepted onto a
PhD programme in Art History, candidates generally need a very good overall pass or
distinction at Masters level; at York, we normally require a mark of 65 or above on the MA
dissertation for admission to the PhD. In addition, there should be evidence:

▪ of the candidate’s significant potential as a doctoral researcher
▪ that the candidate, where possible, tailored their Masters programme with their

doctoral project in mind, selecting related options and choosing a dissertation topic
that was closely related to their potential doctoral research

▪ that the candidate has already begun to locate, and ideally to start work upon the
principal archival and art-historical sources relating to the project

▪ that the candidate has already begun to survey the critical literature upon the topic,
and to ascertain the dominant critical trends, problems and lacunae

▪ that the candidate has already mapped out a clear, original, and historiographically
significant project of research which can be completed in the available time

▪ of a close potential fit between the candidate’s interests and those of the
prospective supervisor(s) and his/her other research students

▪ that the candidate is capable of the highest standards of scholarly referencing

Candidates interested in pursuing a PhD should, in the first instance, speak to other PhD
students in the department, the PhD Director and/or Graduate Chair, and their potential
supervisor(s) about their interests. They may be asked by the potential supervisor(s)
and/or the PhD Director or Graduate Chair to provide examples of wri�en work, and/or
to a�end an interview. Candidates can then go on to make a formal application online.
This will comprise a standard application form, contact details for two referees, an
account of the project, a declared supervisor and evidence of prior degrees, language
competencies and funding. For further information, see:
h�p://www.york.ac.uk/study/postgraduate/, and
h�p://www.york.ac.uk/history-of-art/prospective
-postgraduates/postgraduate-degrees/mphil-phd/.
The application will be considered in detail by the PhD Director and potential
supervisor(s), who will make a recommendation about whether the candidate should be
accepted or not.
Candidates seeking funding are reminded that they are unlikely to receive it if they do not
fit the above criteria, and that they should, wherever possible, design their Masters
programmes with the prospective PhD in mind. They are also reminded of the timetable
below, although funding is most likely to be awarded when students take a year out
between the MA and applying for/starting a PhD.
International students are encouraged to visit the Postgraduate Admissions funding pages
for information about scholarships for overseas students and other funding schemes
(including Direct Loans for American students):
h�p://www.york.ac.uk/study/international/fees-funding/.
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Calendar for funding applications
In order to be eligible for WRoCAH and Wolfson funding and other funding
opportunities (e.g. departmental awards and central university overseas student funding,
such as the Overseas Research Scholarship) students must be holding an offer of a place to
study on the PhD programme before an application for funding will be considered. Those
thinking of applying for funding may find the following timeline useful in planning their
application:
In the Autumn term candidates should:

▪ choose at least some of their options with their potential doctoral research in mind
▪ talk to doctoral candidates within the department about their research and funding

strategies
▪ initiate discussions with their potential supervisor(s)
▪ commence a PhD programme application (see

h�p://www.york.ac.uk/study/postgraduate/ for details)
▪ download the funding application form(s) and familiarise themselves with the

format and the deadline for submission
▪ begin researching their chosen topic

In the Spring term candidates should:
▪ prepare a 500-word abstract of their potential research and discuss multiple

revisions of it with their potential supervisor(s) and referees, and the Graduate
Chair

▪ submit a PhD programme application at least four weeks prior to the relevant
funding deadline

▪ ask the Postgraduate Administrator to see previously successful funding
applications, where available

▪ submit their funding application(s) once an offer of a place on the PhD programme
has been received (if appropriate)

▪ arrange to meet the PhD Director and/or Graduate Chair to discuss their likely
research training needs

▪ make preliminary contact with individuals at the most relevant archival and
art-historical resources for the project

In the Spring vacation candidates should ensure that their referees, potential supervisor,
and the Graduate Chair can contact them at all times and at potentially short notice.
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E. CAREERS: DEVELOPING YOUR
EMPLOYABILITY

Developing your employability is about extending skills, making contacts, broadening
ideas, and understanding how to use your experiences to enhance your future.
Throughout your time at York, you will have many opportunities to do all of this and
Careers can help you make the right choices and use them to your advantage.

The Careers website is packed with all you need to start your career planning and is
constantly updated with the latest information, on:

▪ fairs and event dates
▪ skills workshops
▪ community and volunteering programmes
▪ enterprise activities
▪ information sheets for career planning and job hunting
▪ part-time jobs and internships
▪ links to employers
▪ recent graduate profiles
▪ …and much more

Postgraduate specific pages, for both taught and research postgraduate students, can be
found at www.york.ac.uk/careers/postgraduates.

Check out the online employability tutorial, designed to help you understand yourself,
your options and the way forward at vle.york.ac.uk.

Also log onto www.york.ac.uk/careers/gateway for your personalised Careers account
where you can:

▪ sign up for updates in sectors that interest you
▪ search hundreds of graduate vacancies
▪ explore part-time work, internships and volunteering opportunities
▪ access a wide range of Careers events
▪ book appointments with Careers staff.

To keep up-to-date with the latest events and activities in Careers find us on Facebook at
www.facebook.com/yorkcareers and follow us on Twi�er @UoYCareers.
Find the Careers Centre between Campus Central car park and the Berrick Saul building,
near the Market Square shops. During term we’re open Monday – Friday 10.00am –
5.00pm. Vacation opening times vary and can be found on our website:
www.york.ac.uk/careers. You can also contact us via e-mail (careers@york.ac.uk) or
telephone (01904 322685).
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